
Average approval and purchase 
timeline: 2-3 days.

1. All fields are required.
2. Obtain PI approval.
3. Obtain COEN Safety Officer Approval
4. Submit forms to your department.

Chemical Purchase Request Form
Use this form for all chemical purchases

Requester’s Name: Requester’s Signature:

Shipping Method

Overnight Two-Day Least Expensive

Purchase Information
Non-Contract Vendor:

Only if products not available via contract vendor.

Website:

Phone:

Description Item # Qty. Price Total Comments

Total without Shipping Charges: $ Boise State is a Tax-free Entity

Business Purpose. Please be Specific.

For Use In:

Lab: Class: Research:

COEN Safety Officer Approval Required unless Chemicals have been Previously Ordered and Approved

Signature: Date:

Department Approval Required on All Orders

Signature: Date:

Primary Investigator/s
Signature Approval:

Account/s and 
Percentages to Charge:

Protocols and MSDS required on all chemicals. By signing above, I confirm that I have the proper protocols and procedures in 
place for safe storage, use, disposal and MSDS recordkeeping for each of  the items below.

New - Protocols and MSDS Attached
Previously Ordered. No Safety Approval Req'd

Contract Vendor:

VWR
Fisher Scientific

Date:

New - Protocols and MSDS Attached
Previously Ordered. No Safety Approval Req'd

New - Protocols and MSDS Attached
Previously Ordered. No Safety Approval Req'd

Non-Contract 
Vendor
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